Best practices for
PowerPoint-assisted
presentations




hHEF e M = m“-'"-:w -:L' . "'..-'- FAETI{JHE 2 , A

Lty 5
: T‘AcTIEAL e Yoot i B Sy i o
g - gy e T Nt Ve o ] A
—_ [ YR T - e . : 4 . -
T o # e
i ] gy A fomtiy Froee o e g
et T e R e e, — T » B
Sy e, |- el | g LT ‘ret dinpa ki ! r—irrlyp 1 * L il
= o] e ANSF o, o . L e Pt
Toay ¢ + Frmass L o
P 3 b s T o R -, g
l." a1 I::“Tj: I.l:_a:F L] IHSTITUTIDHAL - L= k I__:_-‘T: - IN S:J RGENT
| | pegCie e o iy . e 1] - T = e rerrask W L . g
T . e e oL s el - Nﬂ-”'ﬁ{}”c*
iy & » g wETE x| e
= AR b = S s
COALITION = '~ &5 == I . =y e =
. y o T i _: - L

CAPACITY &%= ,,""“"L,.. .= e |
PRIORITIES & 5 OVERALL & | / '::%ﬁaun]iﬁgﬁg -' '-' l ' 'h- i

ey : - GOVERNMENT | & BELIEFS b, )&% 2oL St s ||
.'.,.' A = 7 -'~b !

) - " CAPACITY ey o
GGU T L] 3 >, e b im0 | [ PGPULAR . ...','_:. ':.. o a

ey

8 L
iF Frde= 14 -

e L L] : . R Rl W i ¥
il = S e o | +  SUPPORT~ " : K | o
s faraey L i i T T o rin 5 w . -
= . ¥ t ; ety PR P ]

R AL M, ¥ ¥ ¥ I =1 e s 3y - i

rr'-'-r—u- b = | F _ w B - " 2

. 1 S 1 .‘
- v - - " =
ey b F o g
L LY
a

A TRIBAL ""'i._' _: i-.-:, 1 '|..-.' .- i G | y .
SUFFGB::I- 1 GEI“'JEHMA.NCE g e = - _I_-:_--- P : —LF . it EN ' ¥ iR =
= Alrerrigl | I

Bty

Hut ¥ . =
For—— e ; i e Fiw f

Sy e - L] 1
(=1 W L o ¥ -1 %

o - I 3 M
s -
b Papiias = L] COM .
L ] e
H

”

“‘We Have Met the Enemy and He Is PowerPoint,
New York Times, Elisabeth Bumiler
Published. April 26, 2010




About Us

» Charlie Armstrong
> College recruiting
> Public speaking instructor, Purdue University

» Kayla Gregory
- Marketing Associate, Purdue University
> President, Association for Women in
Communications
» Jeanine Phipps
- Accredited Public Relations Professional

- 20 years of experience in broadcast journalism and
public relations




Session Overview

» Who this session is designed for

» Session objectives: You will be able to...

- Create PowerPoint slides that follow principles of
effective visual aids

- Apply templates and transitions to create a polished
presentation with a minimum investment of time

- With practice, deliver clearer and more structured
presentations with compelling visual aids

» Your goals & interests?




Preview

» Benefits of using PowerPoint
» Slide Design 101

> Visual elements
o Arrangement
- Movement

» Presenting with PowerPoint




"Power corrupts, PowerPoint
corrupts absolutely.”

— Edward Tufte, Yale Emeritus professor




PowerPoint is just one part
of your message and
delivery.




Benefits

» Engage
» lllustrate
» Support




A good PowerPoint is...

» Purposeful
» Well-designed
» Easy to follow




Slide design 101

Visual Elements

Arrangement
Movement




Visual Elements

b Background
» Colors
» Text

» Images
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Click to add title

Click to add subtitle




Visual Elements

Background
Colors

Text
Images




Visual Elements

» Background
» Colors

» Text

» Images
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Visual Elements

» Background
4
4
4
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ﬁ Microsoft PowerPoint - [Presentationz]

= Bullet
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Title
= Bullet

=l

Titla
= Bullet

Sl

Title
= Bullet

1 |

Click to add subtitle =
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Colors

> Example
4
3
m Sample 1
>
H| Sample 2
1 -
0 _

2009 2010

Consistency is key.



Visual Elements

» Background
» Colors

» Text

» Images

Text and Content Layouts
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Big Statement.




Choosing a font

» Sans-serif fonts » Serif fonts include Times
include Arial, Calibri, New Roman, Georgia, and
and Verdana Cambria.

» “Serifs” are the decorative
pieces on the ends of some
fonts

CIl

Sans serif fonts have no decorative ends.
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Avoid decorative fonts
Often, they are difficult to read.




Visual Elements

» Background
» Colors

» Text

» Images

Search For:

a0

Search in:

all collections

Resulks should be:

Selected media file bvpes

=0 all media bypes
& Clip Art
Phokographs
#- Movies
-0 Sounds
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Images:
The Good, The Bad, and...




Images:
The Good, The Bad, and ...




Images:
The Good, The Bad, and...




Images:
The Goo




Other image sources

» Flickr: Creative Commons
nttp: / /www.flickr.com/creativecommons/
mages can be used if source is credited.

» iStockphoto.com

» Take own images

31



Slide design 101

Visual Elements

Arrangement
Movement




Arrangement

» Contrast

» Flow

» Hierarchy
» Whitespace
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Example - Contrast

» It

nis is a slide with lots of text.
nere are several bullet points.

ney’re all the same size, shape, and length.
’s difficult to tell at first glance what is most

important on this slide.
» This slide would benefit from some contrast.
» The next slide will show how contrast helps.
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Example - Contrast

» This is a slide with lots of teXxt.

» There are several bullet points.

» They’re all the Ssame size, shape, and length.

» It’s difficult to tell at first glance what is most
iImportant on this slide.

» This slide would benefit from some

contrast.
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Example - Flow

People generally read Having multiple starting
top to bottom, left to points on a slide
right. makes it difficult to

read.

Multiple alignments are not reader-friendly.
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Example - Hierarchy

» Point 1
> Sub-point 1
> Sub-point 2

» Point 2
o Sub-point 1
> Sub-point 2
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» Cramming
too much
text and
images on to
a slide make
it difficult to
read anc
strains the
audience’s
vision




Example - Whitespace

» Less text and
smaller, brighter
images work better.
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Slide design 101

Visual Elements

Arrangement
Movement




Flashy animations...

Probably more trouble than they’re worth.




Title

» Point 1
» Point 2
» Point 3
» Point 4
» Point 5
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Presenting with
PowerPoint




Format Tools  Slide Show  Window  Help

=== A 4 2E

T e zus(E

V% BEBI D - e @ M

tricks

» Notes
function

Click to add subtitle

This is where you type your presentation notes. If you are projecting onto & large screen, you can et up the presentation so that these notes display on =
the screen you are looking at but do not appear on the projected screen that the audience sees. This is a great way to write out what you'd like 1o say
withiout putting all of vour text on the slide.
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— Show bype — Show slides

% Presented by a speaker (full screen) = all

™ Browsed by an individual {window) " From: | ﬂ To: | ﬂ

I Shiow scrallbar Y s o
" Browsed at a kiosk (Full screen) I -
—Advance slides
nuously unkil ‘Esc’ " Manually
vation fv Using kimings, if present
[~ Show without anima —Multiple manitors
Display slide show an:
Pen calar: I_ [ Primary Monikar |4
Show Presenter View

—Performance

[~ Use hardware graphics acceleration Tips

Slide show resalukion: I[Llse i_urrent Resolukion] hd

- | QI I Cancel
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Explain all three functions:
2| xl < .

T B main slide

(¥ Presented by a speaker (full screen) o al @

" Browsed by an individual (window) " From: [—ETO: I—g thumbnalls

I Stiow scroflbar, € Custom show:
" Browsed at a kosk (full screen) I 1 _ﬂ notes
options [~ Advance shdes

I~ Loop Psgjnuousty until Esc’ " Manualy

I~ Show withoUPwegration %' Using timings, if present

I_' Show withouk ani i~ Multiple monitars

Display shde showon:
Pen color: I—ﬁz Primary Monitor =
| Show Presenter View

- Performance

™ Use hardware graphics acceleration Tips |

Slide show resolution: I[Use Current Resolution] _I

- [Toc ] conce |
45
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Presenting

» Practice first
» Stand in front
» Remote to advance slides

» Blank screens as needed

o “B” = black screen
o "W’ = white screen

» Animate bullets effectively
» Know your material
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Review

» Purposeful

» Brief

» Consistent

» Support the verbal delivery

48



Thank youl!

Questions’
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